
OPEN RECORDS REQUEST

Should Be Delivered By Hand or By Certified Mail To:

The City of Pelham
City Manager

ro8 HandAvenue West
Pelham, Georgia SrTZg

Phone (zzq) 294-79oo

Pursuant to the open records law, I would like to: 

- 
inspect and copy; or 

- 
obtain copies of (please check ore) the following recotds:

(ia order to reduce administratiue and copling charges, please prouide as detailed a description as possible of the recorh thatyw are requesting)

P/ea.re rheck one:

_ I would like to review the documents/receive the copies within three business days of this request if the records are availablel

however, I understand that if the records cannot be produced within three business days, a timetable fot their release will be pror,'rded to
me; or

- 

I do not need the documents/access within three business days, but would like to review the documents/receive the copies
(in:en duired tinetab/e)

I understand that, pursuarit to O.C.G.A. S 50-18-71, I may be charged administative and copying fees fot the cost to search, retrieve, copy
and supervise access to the requested documents. This fee represents the houdy rate of the lowest paid firll-time employee with the

necessalT skill 216 training to respond to my request, with no charge for the fitst fifteen minutes that it takes to respond to the tequest.

The charge for copies is generally $.25 per page unless otherwise provided by law. I agree to pay all coplng atdf or administrative costs

incurred with fulf,lling my open records request.

If there 
^rc ^ny 

questions about my request, I may be contacted afl (-)- (p/ea:e innn daylime telephone namber).

Sincerely,

(Requutor) (Date)

(pinted name)

(addre:t)

by

(Ci4t/ State/ Zip Code)


